Employer / Location Health and Safety Assessment Record Form


TASTER SESSIONS - ACLS Generic Location Health and Safety Assessment Record
To be used for Taster sessions of 2-3 hrs. 1
	Funded organisation:
	


	Date:
	
	Initial assessment / Re-assessment * Other (specify):


* delete as applicable

	Name of person undertaking assessment:
	
	Contact Tel. № 
	

	H & S Qualification(s):
	
	Job title: 
	


	Venue Name:
	

	Address:
	

	Brief Description of Facility:


	

	Who is responsible for H&S on Site?
	


	1
	Health and Safety and Risk Assessments
	Yes
	No
	Comments

	A
	Is there a clear commitment to health, safety & welfare? 2
	
	
	

	B
	Are the responsibilities for health and safety clearly stated? 2
	
	
	

	C
	Have risk assessments been carried out and significant risks identified? 2
	
	
	

	D
	Are arrangements in place to provide all learners with health and safety information as part of their induction training? 3
	
	
	

	2
	Accident, incidents and first aid
	Yes
	No.
	Comments

	A*
	Have adequate arrangements for first aid materials and trained first aiders been made?4
	
	
	

	B
	How are the arrangements for accidents, incidents and first aid made known to all learners?
	
	
	

	B
	Are first aid signs displayed? 5
	
	
	

	3
	Work equipment and machinery
	Yes
	No
	Comments

	B
	Are safe electrical systems and equipment provided and maintained? 7
	
	
	

	4
	Fire and emergencies
	Yes/
	No
	Comments

	A
	Is there a means of raising the alarm and fire detection in place?
	
	
	

	B
	Are effective means of escape in place including unobstructed routes and exits?
	
	
	

	C
	Is signage appropriate i.e. exit signs, assembly point and procedures?
	
	
	

	D
	Who is responsible for evacuation of the class/staff?
	
	
	


	5
	Safe and healthy working environment
	Yes
	No
	Comments



	A
	Are access/egress routes well marked and unobstructed?
	
	
	

	B
	Are premises (structure, fabric, fixtures and fittings) safe and healthy (suitable, maintained and kept clean)?
	
	
	

	C
	Is the heating satisfactory? 7
	
	
	

	D
	Are the acoustics satisfactory?
	
	
	

	E
	Is the internal lighting satisfactory?
	
	
	

	F
	Are welfare facilities (toilets, washing, drinking, eating, changing) provided as appropriate and maintained?
	
	
	

	G
	Is the building accessible for people visual, mobility and hearing impairments?
	
	
	

	6
	General health and safety management
	Yes
	No
	Comments 

	A
	Does the employer review health and safety annually? 8
	
	
	

	B
	Does the employer display the necessary signs and notices health and safety law poster, fire and first aid signs?
	
	
	

	C
	Is employer’s liability insurance current and other insurance in place as appropriate to the business undertaking? 9
	
	Insurer’s name:

Policy number:

Expiry date:

Insurer informed of learners? YES / NO / N/A


	Additional Comments:




	Assessment completed by:


	Name: 
	
	Signature:
	
	Date:


ADDITIONAL NOTES – LEGAL STANDARDS

 To be used where a venue assessment has not been previously completed.  For courses of 2-3 hours duration.

2 It is mandatory to record Policy Statement and “significant findings” of risk assessments in writing when the organisation has 5 or more employees (including volunteers)

3 Recording attendance of learners on H & S/Induction training may be very basic, e.g. ticking off a name register with reference to a check list of H & S subjects covered, but it should be recorded.

4  Minimum requirement is access to a first aid box.  Contents should be appropriate to activities and number of people present.

Minimum requirement is that someone at the venue knows how to summon the emergency services.  If activities present a higher level of risk (hazardous substances, tools etc.) then it will be appropriate for people with knowledge of first aid to be available.

5 Providing staff and learners of the details of first aid provision.

6 Equipment should be suitable for purpose and used in accordance with manufacturers instructions.  Learners need to be trained or instructed accordingly.

Fixed and portable electrical systems must be maintained in a safe condition.  Portable equipment can be checked by visual inspection and by portable appliance testing (PAT).  Frequency of test usually ranges from 1 – 3 years depending on use and possible abuse, as identified by risk assessments.

7 Temperatures depend on comfort levels but generally in premises they should normally be at least 16OC (or 130C where work involves physical effort).  Lighting should be sufficient to allow people to work and move safely.  Workrooms should have free space to move with ease, approx 11 m3 per person with room empty (ceiling limit 3m).  Workplace must be adequately ventilated to provide fresh air without draughts. 

8 The owner/manager should periodically examine arrangements in place to see if they are (a) complied with and (b) effective and suitable.

9 Employer’s liability insurance is mandatory and must be current, available and displayed.  Other insurance, which is appropriate but not mandatory, is public liability insurance to cover accidents and compensation of members of the public.
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