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Please respond to every question below by circling the appropriate answer.

A bold ‘yes’ or ‘no’ indicates a potential risk. If these are circled, please indicate actions that will be taken to reduce the risk.

	Question
	Answer
	Action/Comments

	1. Are the desks at a suitable height?
	Yes
No
	

	2. Do the chairs provide suitable support?
	Yes
No
	

	3. If there is a demonstration space or central black/whiteboard is it accessible to all learners?
	Yes
No
	

	4. Will leads to any electrical equipment be trailing on the floor?
	Yes
No
	

	5. Is there any damage to or exposed wires on electrical equipment?
	Yes
No
	

	6. Will learners be expected to lift any equipment?
	Yes
No
	

	7. Are there blinds or curtains on the windows?
	Yes
No
	

	8. Is there adequate ventilation?
	Yes
No
	

	9. Is there adequate heating?
	Yes
No
	

	10. Are there enough accessible power points?
	Yes
No
	

	11. Will electrical equipment be near liquid hazards?
	Yes
No
	

	12. Will all learners – including those with learning difficulties or disabilities – be able to move around the room safely, and exit the room and building in case of a fire or other emergency?
	Yes
No
	

	13. Are there any other potential risks to learners from the proposed activity? If so how do you intend to ensure that learners are aware of the risk and minimise the risks involved?
	Yes   No
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