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Tutors are reminded that Health and Safety of learners is a priority and that they should therefore provide adequate information, instruction training and supervision according to learners’ needs. As a tutor you will need to risk assess your teaching environment and activities. You must make time in the first session to talk to learners about Health and Safety.

Tutors must also ensure that:

· Learners understand emergency procedures, reporting procedures and their own responsibilities for health and safety.

· Safety signs are displayed as appropriate.

· Fire exits are known and clearly marked and opened easily if necessary.

· Fire exit walkways are kept clear and are not blocked by anything.

· The location of a fire extinguisher is known and accessible.

· Fire doors remain closed.

· The location of First Aid facilities and a First Aid helper is known and clearly marked. You need to know how to get help in the event of an accident or medical emergency.
· Any potential hazards identified in the teaching space are reported to the premises manager immediately (e.g. loose or worn flooring, damaged furniture, etc.)

· Leaking or damaged water pipes or ceilings are reported immediately and any water or slippery floor area is coned off.

· All electrical equipment is checked for damaged and exposed wires.

· The presence of trailing wires is minimised as much as possible.

· Before the start of each session all materials and equipment are in good working order and have no discernible faults.
· The session is set up to minimise risks from slip & trip hazards

· Learners are taught correct procedures for using sharp or potentially dangerous instruments.

· Personal protective equipment deemed necessary is provided and used correctly.

· Lighting is appropriate for teaching and learning.

· Fixtures and fittings are secured.

· Room temperature is reasonable and at least 16 degrees Celsius. 
· The teaching and learning space has adequate ventilation particularly if any substances are used that give off a vapour.
We also expect you to have completed an activity risk assessment before the first session. 
There are four Risk Assessment forms available: 
· Art or Craft classes, 
· ICT classes, 
· Health and Fitness classes

And one for 
· General Adult Community Learning classes. 
You need to select the appropriate one and complete this as fully as possible, indicating in the action column any further action you will take to minimise risk, e.g. a fitness tutor may warn students with medical conditions to seek doctor’s advice before proceeding with the class.
If you have any queries about this process, contact your course organiser or phone ACLS on 0115 977 2185.
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